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Dear [Supervisor’s Name],
I’m writing to request approval for an annual LegacyLearn subscription through Legacy FM. I want to continue building my skills so I can contribute more to our team and help maintain a safe, reliable environment for our patients and staff.
LegacyLearn is an online training platform designed specifically for healthcare facilities management technicians. Its courses focus on the work we do every day, including life safety, HVAC, inspections, medical gas, and compliance. Access to training that connects directly to my responsibilities would help me better understand how to perform the work and why it matters in a healthcare setting.
The annual subscription is $499 per technician and includes access to over 20 continuing education credits (CECs). That brings the cost to less than $25 per available CEC. New courses are added each year at no extra charge, and the subscription price does not increase as the course library grows. This gives me an ongoing resource for learning throughout the year.
Because the courses are available on demand and accessible from a smart device, I could coordinate training time with you around our department’s workload. There would be no travel or overnight expenses, and I could revisit the material when I need a refresher.
I see this as an investment in both my development and the quality of work I bring to our department. The training could strengthen my technical knowledge, support inspection readiness, and prepare me for additional responsibilities. I would also be glad to share useful takeaways with the team and discuss how to apply what I learn.
More information is available at LegacyLearn’s website.
Thank you for considering this request and supporting my professional growth. I would appreciate the opportunity to discuss how this subscription could support our department’s goals.
Sincerely,
[Your Name]
[Your Title]
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